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e |daho-NCPERS:
This Group Decreasing Term Life Insurance plan
helps safeguard your financial obligation in the
event of your death, or the death of a covered de
pendent.

FAMILY AND MEDICAL
LEAVE ACT OF 1993

e Family and Medical L eave:

Family and Medical Leave is a federal law that pro-
vides an eligible employee up to 12 weeks during a
rolling 12-month period for birth, adoption or foster
care placement of a child, the need to care for a child,
spouse or parent with a serious health condition, or
for the employee’s serious health condition which

makes him or her unable to perform the essential

functions of his or her job. The 12-month period is a
“rolling” 12 months measured forward from the date

an employee uses family and medical leave.

Eligibility:

In compliance with the FMLA, the University of
Idaho will provide up to 12 weeks of unpaid, job-
protected Family and Medical Leave (FML) to

“eligible” employees for certain family and medical
reasons. Employees are eligible if they have worked
for the University of Idaho for at least one year and

for 1,250 hours over the 12-month period before
leave begins.

Reasonsfor taking leave:

Unpaid FML will be granted when requested and the basis
appropriately documented, for any of the following rea-

sons:

* The birth of the employee’s child; placement of a

child with the employee for adoption or foster
care;

* To care for the employee’s spouse, son or daugh-
ter, or parent, who has a serious health condition;

or

* For a serious health condition rendering the em-

ployee unable to perform the employee’s job.

Compensations while on leave:

Family and Medical Leave is offered without pay.
However, to the extent the employee also qualifies
for and elects to use sick leave or annual leave during
part or all of the time absent from work, family and

medical |eave may be taken with pay. To com-
ply with state payroll reporting requirements,
when submitting the request for family and
medical |eave to Benefit Services, employees
need to specify on the form whether sick leave
or annual leave will be taken. (See Faculty-
Staff Handbook section 3710C regarding the
use of sick leave)

Advance Notice and M edical Certification
The employee is expected to provide 30 days
advance notice, if possible, to the appropri-
ate dean or director through his or her super-
visor and to Benefit Services, when the need
for FML is “foreseeable”.

* Medical certification to support the request
must accompany all requests for FML. The
employee is responsible to supply the com-
pleted application and medical certification
to Benefit Services as soon as possible or
within five days of an
“unforeseeable” (emergency) request. The
University may require second or third
medical opinions (at the University’s ex-
pense).

* A “fitness for duty” certification by the at-
tending physician will need to be submitted
to Benefit Services prior to return to work in
cases where FML is authorized due to a seri-
ous health condition of the employee.

Failure to follow any of the above procedures may
result in a delay in authorizing leave or authoriza-
tion to return to work.

Job Benefits and Protection:

* Upon return from FML, if appropriate, em-
ployees may be restored to their original or
equivalent positions with equivalent pay,
benefits, and reasonable accommodations, if
appropriate, according to the Americans
with Disabilities Act.

* The use of FML will not result in the loss of
any employment benefits that accrued prior
to the start of one’s leave.

Both parents are employed by the Univer -
Sity:

Family Leave taken for the birth, adoption, or
placement of a foster child in a family consists
of a single benefit of up to a total of 12 weeks
for either parent (but not both parents) or the
single benefit may be shared between the



